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Subject: Use of College Facilities

Policy Number: 7.1
Officer Responsible: VP, Administrative Services

Policy Statement:

The College shall encourage the use ofs facilities by thepublic for activities that
are consistent with the college missidcheduling and chargdsr use shall be in
accordance with established procedure.

Theorder of priorityfor useof facilities shall beas follows:
X



The College reserves the right to deny the use of its facilities for activities that directly
competewith Collegeprograms and/or services.

The College encouragesolitical forums (e.g.,Chamberof Commerce“Meet Your
Candidates” night) where citizens may listen to and ask questions of candidates for public
office. College facilities will not be used for purposes of political fund raising by or for
candidatesvho have filed for public office.

The College reserves the right to prohibit the use of College facilities when, in the
College’s determination, such use shall interfere with College operations or promote
disruptive conductthat may reasonablybe anticipated to interfere with College
operations.

Requests for use of facilities of a purely personal nature will be evaluated on a case-by-
case basis.

Facility Use Fees: There is no chargefor collegesponsoredinvited, orauthorized
activities. Approved outside organizations will be charged according teesteblished
facility fee scheduleand additional chargesmay be assessedior supportservicesand

equipment.The College reserves the right to determine the needseguitementsor

each activity as to supportservicesand supervsion. Flat rates maybe negotiatedor

large eventsrequiring the useof many rooms. Fees will be reviewed annually by
the College.

The facility fee may be waived



and expenses in preparing the facility for its ugecause institutional reqeiments for
scheduledinstruction and officially sponsoredmeetingsor eventsaresometimesnot
known when a request for the use of College facilities is confirmed, the Codegymes
the rightto change orcancelconfirmed reservationof space.

When possible, othdacilities will be provided.

Facility FeeSchedule:

Community, Not-for Profit, For Profit
Facility Government Full or Half *
Day* Full or Half Day
y
Conference Room
(1-10 capacity) $40/$20 $60/$40
Classroom
Conference Room $60/$30 $90/$60
(10-20 capacity)




GrandPiano* | $50
Studio






M. Collegefacilities aregenerally notavailablewhenthe College i€losed.
Specialarrangements mdye made athe discretion of the College.

Helen S. Hamilton Student Learning Area:

The purpose of the Helen S. Hamilton Student Learning Area is to give the college
community a beautiful and quiet setting in which to study, learn, relax, gather as a class,
socialize as a group and a place for individuals to go to for solifideespect all those

who partake in the area and to ensure the safety of our guests, we ask that you abide by
the following:

TheentireHelen S. Hamilton Student LearniAgea is a ho-smokingarea.

Faculty has first priority to schedule the area for academic purpBaeslty need to
schedule their requests with the Reservations and Facilities Coordi@afos. will be
posted when classes are taking place so that other guestsaaeetlaat noise disruption
needso remainat a minimum.

If an academicclass or program is taking place, the use of radiostape players,
amplifiers, boom boxes, live music or other loud noise disruptions are prohibited during
the class time.

When requestingthe areafor classesinvolving arts/crafts,receptions angbartieswith

food and beverages being served, and grills or stoves being used, a reservation request
form must be completed’he Foundation and Facilities Management reserve the right to
evaluate the type of event that is being requested, including the entertainment and menu
beingserved. Each request wile reviewed on ease-byeasebasis.

Recreational activities are allowed in the area provided there is no disturbance to an
academiclass omprogram takinglace and the safetf others is not placed in jeopardy.

The Helen S. Hamilton Student Learning Area prohibits activities such as skateboarding,
roller blading, and bicycling.

No swimmingor wadingis permittedin Macoupn Lake.
The Helen S. Hamilton Student Learning Area prohibits the use of motorized vehicles,

except appropriatemotorized vehicles for the physically challengedand appropriate
grounds maintenance equipment.

Communitybased groups cannot use #rea for fundraising purposes.
TheHelen SHamilton Student Learningreawill closeat 10p.m.

All childrenages0-12 must be supervised by a parent/guardiathe collegewill not be
heldliable for the actions of unsupervised children.

Largepetsmust be on &ashin the HelerS. Hamilton Student Learnindrea.
The HelenS.Hamilton Student_earningArea cannobe alteredvithout permissiorirom



the LLCC Foundation.

Should propertydamageto the Helen S. Hamilton StudentLearningArea occur,
individuals and/or departments, will be assesseltbage tqpayfor repairs.



Subject: Use of Foundation Properties



Subject: Public Safety
Policy Number: 7.3
Officer Responsible: VP, Administrative Services

Policy Statement:

The College shall provide measuresfor the protection of students, employeesnd
visitors to any District owned or controlledfacility, aswell asthe protectionof
College buildings and property. Accordingly, the Collegeshall establish
administrative procedures and regulations regarding the following:

X Law Enforcement

safetyand security of students, employessgvisitors
student Right t&Know Law/CampusSecurityAct
OccupationabafetyandHealthAct (OSHA)
motorvehicle/trafficand parking regulations
finesandpenaltiesand

civil emergency/disastassistance.

X X X X X X

Procedure:

The College employs a CampuRolice Department,which is responsiblefor law
enforcement and public safety activities at the Coll€fécers are orduty 24 hours a

day, seven days a week. Campus Police Department officers abide by the protocols
outlined in the Department’s General Ordetanual.

Safety and SecurityThe CampusPolice Departmentprovidesfor the safety of all
students, staff, faculty, and visitors on campDBicers are responsible for enforcement
of lllinois State Criminal Statutes,the Constitution of the United States,and certain
collegerules and regulations. They patrol all college buildings and grounds, provide
securityat special eventgnd administer various crime prevention programs.

During the regular school year, LLCC is open to the public between the hours 6:00 a.m.
and10:30 p.m. orweekdays6:30a.m.to 7:00p.m. on Saturdaysand2:00 p.m.to 5:00

p.m. (library only) on Sundays. Outside normalsiness hours, the campus is secured
and closed to the general publion-business hours access is only granted to students
who have received prior authorization from their instrucfuthorization will normally
consist ofan after-hours accessform, completed,and signed by the instructothat
specifies times and rooms that the student will need access to. Access will be denied to
those who abuse the privilege of usthg campus facilities.

The CampusPolice Departmentprovides variouscrime prevention programgo the

college community. An escort service is available to any student, employee, faculty, staff

or visitor of LLCC, 24 hours a day. Emergency call boxes are located in front of Cass

Gymnasium, on the outside of Sangamon Hall near the quad area, between Logan Hall
and the Workforce Development Center, and in front of the Capitol Area Career Center.

These call boxes connect callers directly to the Campus Police Department. If dialing

from a campus phone, LLCC Police can be reached at extension 62278cdmgpffs,

dial 786-2278.



Student Righto-Know/Campus Security Acin accordance with 34 CFR 668.47, the
LLCC Pdice Department will publish and distribute, by Octobel' b6 each year, an
annual Campus Crimigeport that contains at a minimum:

Statement opolicies regardingimely reportingof crimes.

Statemenbf current policyconcerningcampus securitgndacess to facilities.

Campudaw enforcemenpolicies.

Descriptionof the type and frequency of programs designed to inform students

andemployees abouwampus securitprograms.

x Descriptionof the programs designéalinform studentsandemployeesabout the
prevention of crimes.

X Statisticsconcerninghe occurrence on campagmajorcriminal offenses
reportedto local policeagencies.

X Statisticson the number ddrrestsfor the followingcrimes:liquor law violations,
drug abuse violations, and weapons possession.

x Statemenbf policy regarding the possession, use and sale of alcoholic beverages.

X Statemendf policy regarding the possession, use and sallegél drugs and
enforcemenbf Federal and state drisgwvs.

x Descriptionof any drug or alcohol abuse education programs.

X Statemenbf policy concerningthe campussexualassaultprogramsdesignedo

prevent sex offenses apdocedures to follow when a seKenseoccurs.

X X X X

This information is contained in a brochure published by the College the Lincoln Land
CommunityCollegeAnnual Campu£rime Report,anddistributedmadeavailableto all
students, staff, and faculty. It is also posted on the LLCC Police Department’'s website at
police.llcc.edu, anthardcopies aravailable at severdbcations throughout campus.

Motor Vehicle/Traffic and Parking Violation®fficers of the Campus Police Department
strictly enforce the lllinois Vehicle Code, along with Lincoln Land Community College’s
parking regulations.

LLCC asksthat people onlyparkin markedparkingspacesdo notpark along roadways
or adjacent t@ yellow or red striped curb and olalcampussignage.

All College fines for parking violations are $20.00, except for unauthorized parking in a
handicapped space, which is $100.00. All parking fines should be paid at the customer
service counter, located at the front of Menard Hall, within the time specified on the
citation. Failure to comply with the terms of the citation will result in a “hold” being put
on the student’s record until terms amet.

llegally parked vehicles that are hampering normal traffic patterns, or otherwise posing
anydanger, maye towed at the Officerdiscretion.

Civil  Emergency/Disaster Assistance LLCC may make available to law



Subject: Hazardous Materials & Chemical Hygiene
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equipment, and hygne practices.
Plans for testing and maintain safety equipment required for work with
hazardous chemicals.

. Plans for monitoring permissible exposure limits for hazardous chemicals.
. Outlines proper chemical storage and disposal.

Implements for employees a chemical hygiene training program including
documentation for successful completion of training requirements.
Establishes procedures for handling chemical spills and exposures.

. Designates responsible personnel for establishing, updating and enforcing

the chemical hygiene plan such as the Chemical Hygiene Officer and the
Environmental Health & Safety Committee.

Outlines procedures and institutional responsibility for medical treatment
in response to known or suspected chemical exposures.

Written Hazard Community Program

To comply with the Hazard Communication Standard the college has a written
Hazard Communication Progranthat details how employees and outside
contractors will be informed of chemical hazards on all college campuses. This
program includes a systetm maintain an accurate hazardous chemical inventory,
labels and other forms of warning systems, safety data sheets, and employee
information and training. This program is implemented by the Vice President,
Administrative Services.

A.

Hazardous Chemicdhventory: This is a list of hazardous chemicals
knownto bepresenin the workplace. This inventowmyill identify the
following:

1. Thecommon and proper nametbe chemicabnd CASnumber.
2. Thelocation(s)where eaclinazardous chemica stored.
3.



Liability Act.



require Hd persomabtectiveequipmentor entry.

V. SafetyData Sheets

A. A manufacturer’'s Safety Data Sheet will be maintained for eaemical
in the college. One complete sewill be maintained



Employeetrainingwill include ata minimum:

Methods to detect the presence or release of a hazardous chemical
The physicalandhealthhazards of chemicala thework area.

The measures employees can take to protect themselves from these
hazards, including specific proceduresfor collegespecific work
practicesemergencyroceduresand personal protective equipment.

4. Details of the Lincoln Land Community College Hazard
CommunicationProgram, including an explanationof the labeling
system howto accessafety data sheetand how to recognize other
warning signs.

5. Details of the Lincoln Land Community College Chemical Hygiene
Plan including standard operating procedures for working with
chemicals, control measures to prevent chemical exposure, reporting
of broken equipment, chemical spills and exposures, and
circumstances that medical examination will be offered by the
college.

6. Training will be provided upon initial hiring prior to work with
hazardous chemicalsvhen a new chemical hazard is introduced or
changesin work assignment, and annually for all employees that
continue to work with hazardous chemicals. Records of employee
training will be maintained by Human Resources.

VII.  Reporting (SARA Title III)

A.

The local fire department chief/administrator will be notified of Lindckmd
Community College’s Hazard Communicatiorro§am and Chemical
Hygiene Plan includingcontacts, materials present and quantities, and
locations. The location of theSDS’s will also be provided for their
information.

If the programis updatedsignificantly, the Vice President, Administrative
Serviceswill be responsible fonotifying therelevantauthorities.



Subject: Facility Changes
Policy Number: 7.5
Officer Responsible: VP, Administrative Services

Policy Statement:

No changesn thestructureor use of Collegéacilities shall be madewithout prior
approval.

Procedure:

The Facilities Officeis responsible for evaluatingquest$o modify oreplace College
physical structures, including buildings and grounds. Requests for modifications or
replacement of College structures must be made in writing on a @fdesobtained
from Facilities.



Subject: Maintenance/Repair of Facilities

Policy Number: 7.6
Officer Responsible: VP, Administrative Services

Policy Statement:

The Collegeshall make provisiorfor conducting routinmaintenance and repauork on
College facilities.

Procedure:

The Facilities officas responsible for maintaining the facilities aglipment at Lincoln
Land Community College.








